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	Pratt & Whitney Rocketdyne, Inc.
6633 Canoga Avenue

PO Box 7922

Canoga Park, CA  91309-7922

(818) 586-8673

	Service Company 
Access Request


	Instructions: 

1. PWR Construction/Service Provider Coordinator completes Section I.  Coordinator provides Appendix A of form (page 2) to Construction/Service Provider representative

2. Construction/Service Provider representative completes Appendix A and returns form to Coordinator
(Contractor/Service Provider also submits citizenship certification to Security as described in Appendix A)

3. Coordinator reviews above for accuracy and completeness, and submits completed form to Security

4. Security checks EH&S pre-approval status. If company not listed, Security forwards form to EH&S. 

5. EH&S reviews and approves/denies Section II and returns form to Coordinator and Security

6. Final Security approval

· A PWR Coordinator must be present (on-site) when Service Company / Contractor personnel are on Canoga Park facilities. The PWR Coordinator is personally responsible for the actions and safety or his/her visitors while on Canoga Park premises, and must inform visitors of security and safety requirements, and emergency procedures.

· To comply with Export Control requirements, all visitors to Canoga Park must be a U.S. citizen or have in their possession a valid Permanent Resident Card/Resident Alien Card.  In addition, all visitors must be in possession of appropriate personal identification, such as a driver’s license. Individuals whom are not a U.S. citizen but possess a valid Alien Registration Card must present the card each time they enter a PWR facility. Security Services management must approve any other documents presented.


	· Please reference SOP 9.9.1 CP App 1, Visitors to Canoga Park, SOP 9.2.10.C.1, EH&S Contractor Safety Program, and PW SLP 22.10, Contractor EH&S Program, for additional information on service company access processes and host responsibilities.   


	· Exceptions or deviations must be coordinated with and approved by Security Services and EH&S management.


Section I – Completed by PWR Construction / Service Provider Coordinator

	To: Visitor Control

Phone: 6-8673

E-Mail:  GP PWR Visitor Control

	PWR Requestor

           Name:                 
            Phone:                
            Cell:                    

	Name of Service Company
	     
	Name(s) of Alternate Coordinator(s)
List Coordinators for each facility

	Expiration Date of Contract
	     
	Name:            
Facility:       FORMDROPDOWN 
 

Phone:           
Cell:               
	Name:            
Facility:       FORMDROPDOWN 
 

Phone:           
Cell:               

	Type of work/service to be performed

     
 
	
	

	Project Name (if applicable)      
	Work Site (Facility)
	 FORMDROPDOWN 


	Additional Information

     
	Specific Location
	      

	
	Days and shifts
	 FORMDROPDOWN 



Section II – Completed by Security / EH&S

	EH&S Approval

	Is EH&S Pre-Approval Required?
	 FORMDROPDOWN 

	If Yes, has this company been Pre-Approved by EH&S?
	 FORMDROPDOWN 


	                               Approved by:                                    Date:     


Section III – Completed by Security

	Pratt & Whitney Rocketdyne Security Approval

	                               Approved by:                                    Date:     


Appendix A – Completed by Contractror / Service Provider representative

	Name of Company:      
	Company Focal:      

	Address:      
	Focal’s Telephone / Cellular:      

	     
	Project Superintendent:      

	Telephone Number:      
	Superintendent’s Telephone / Cellular:      

	Additional Information:      


	Company Information:

	Is company foreign owned?     FORMDROPDOWN 


	If so, is this business unit incorporated in the United States?    FORMDROPDOWN 


	Additional Information:      


	Employee Information:
Provide a complete list of all employees who will require access to Pratt & Whitney Rocketdyne facilities. List employees on the below spreadsheet with the following information for each individual employee

	Name:  Full legal name – last name, first name and middle initial

	Citizenship: If not U.S., Specify Country and list Permanent Resident Card/Resident Alien Card Number in next column

	Drivers License Number or Permanent Resident Card/Resident Alien Card Number


Excel spreadsheet embedded – double click to open 


[image: image2.emf]Last Name First Name

Middle 

Initial

Citizenship Drivers License Number

Permanent Resident Card / 

Resident Alien Card Number         

(if not a U.S. Citizen)

 


	Note:  All contractors’ personnel must be pre-approved by Pratt & Whitney Rocketdyne Security. To comply with Export Compliance Access Requirements for unescorted privileges for contractors and service providers, proof of U.S. citizenship / U.S. person status must be provided to Security. Security will accept a separate letter from the service provider, on company letterhead and signed by an officer of the company that states: “We certify that the following listed employees of    (Company Name)    are citizens of the United States or are U.S. persons in possession of a valid Permanent Resident / Alien Registration Card”. 


Form 632-E-1 Rev.  4/22/08


[image: image3.jpg]2 Pratt & Whitney

A United Technologies Company




_1270300793.xls
Sheet1

		Last Name		First Name		Middle Initial		Citizenship		Drivers License Number		Permanent Resident Card / Resident Alien Card Number         (if not a U.S. Citizen)






